YELLOW - CUSTOMER COPY
BLUE - UNITEMP EMPLOYEE COPY
MAIL: WHITE AND PINK COPIES

S

UNITEMP

EMPLOYEE Last First
I certify that I worked the hours indicated below and that no injuries have been suffered. I understand that
it is my responsibility to deliver this original, totaled, complete (signed by both me and UNITEMP’s
customer) timesheet. I understand that an incomplete timesheet cannot be paid and will be returned to me for
completion and that original, complete timesheets received after Monday may be paid in the next payroll.

COMPANY NAME
ADDRESS
UNITEMP CUSTOMER CERTIFICATION
Please enter employees TOTAL HOURS ASSIGNMENT

UNITEMP EMPLOYEE SIGNATURE DATE . CONTINUING
. - total hours in box
VEEKENDING (USE FRIDAY DATE) Complete timesheet must be received COMPLETED [ ]
MONTH DAY YEAR by UNITEMP Monday to avoid
paycheck delay. I certify that:
LESS HOURS I am authorized to sign this timesheet on behalf of my company, and approve
ARRIVAL DEPARTURE LUNCH WORKED UNITEMP’s invoicing and my company’s payment for the hours indicated above,
or if left blank - the total in the employee section. I also certify that the company is
EXAMPLE 8:15 5:00 172 814 in compliance with UNITEMP’s Terms and Conditions as previously agreed to.
SATURDAY
SUNDAY Approval Signature: Date
MONDAY CUSTOMER
TUESDAY APPROVAL  Print Name Title
WEDNESDAY Please rate our service: E G F P
USE POSTAGE PAID ENVELOPE PROVIDED OR MAIL TO:
THURSDAY PAYROLL DEPARTMENT
FRIDAY UNITEMP Temporary Personnel
CALCULATE HOURS INDICATED TO THE NEAREST 1/4 HOUR-USE FRACTIONS SSO;KITNP éj‘f‘zs‘; l:TOER;:
g () swce 1900
COMMENTS TOTAL HACKENSACK NJ 07601-7015 -
1-800-UNITEMP * www.unitemp.net TEMPORARY PERSONNEL

EMPLOYEE SECTION

CUSTOMER SECTION
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